
 
 

State Registered Apprenticeship Reference guide and FAQs 
 
 

What is Registered Apprenticeship 

Apprenticeship is a model of learning a skilled trade via direct On-the-Job learning which is 
supplemented with classroom instruction or Related Technical Instruction.  

A Registered Apprenticeship is the above-mentioned style of learning that is registered with the 
Department of Labor and follows prescribed Standards of Apprenticeship and a Work Process in 
accordance with State and Federal Rules and Regulations. 

An apprenticeship is only awarded DOL Journey Papers in the event that their apprenticeship was 
registered with the DOL during its duration.  

How do I get into a Registered Apprentice Program? 

Registered Apprenticeship Programs are managed by the State Registered Sponsor organizations. In 
most cases these sponsors are the employers providing the On-the-Job training.   

There are a number of steps you can take to help become a Registered Apprentice: 

1. Create an account on https://joblink.delaware.gov/ and search for employers hiring in the field in 
which you would like to work. In your job search, explain to employers that you are interested in 
taking advantage of the State’s Registered Apprenticeship program and would like them to 
sponsor you. 

2. Search for Registered Sponsors in your trade of choice on Apprenticeship.gov. You can narrow 
the search by location to find sponsors in your area. 

3. Lastly, you can enroll in Trade Extension classes at your local Vo-tech Adult Ed. Division. This 
alone does NOT make you a Registered Apprentice. The tuition will not be waived until you are 
sponsored by an employer as a Registered Apprentice. However, you may meet other 
apprentices in the class that can inform you of sponsors who are hiring in your area. Additionally, 
vocational-technical schools may have career services departments that may be able to assist you 
with employment with a sponsor.  

o New Castle County Vo-Tech (New Castle County): 302-683-3652 

o PolyTech (Kent County): 302-697-4545 

o Sussex Tech (Sussex County): 302-856-9035 



 

I’ve found an Apprenticeship opportunity, what’s next? 

Once you’ve been hired on as an apprentice, it is vital that the employer is registered as a Sponsor with 
the DOL. Journey papers are only awarded to Apprentices that are successfully registered with the Office 
of Apprenticeship for the duration of their On-the-Job training requirement. This requirement can be 
anywhere from 1 to 4 years or 2000 to 8000 hours. 

To become a Sponsor a firm must: 

1. Complete a Registered Apprenticeship Sponsor application 
(de.gov/apprenticeshipsponsorapplication) 

2. Provide the following 
 A Delaware Resident or Non-Resident Business License 
 Proof of Workers Compensation covering the State of Delaware 
 A Delaware Master’s License if training Electrician, HVAC Mechanic, or Plumber. 

How do I know that I was successfully registered, and that I’m on my way to 
Journey Papers? 

The best way to ensure that you have been registered by a sponsor and that your apprenticeship is 
being recognized by the State is to receive an Apprenticeship Agreement (671) from your 
employer/sponsor.  

This document will show the terms of your apprenticeship as well as the acceptance of the Delaware 
Office of Apprenticeship & Training. It is also required during enrollment in Related Technical 
Instruction. 

How do I know how many hours I have completed / remaining? 

Hours worked in trade towards the completion of a Registered Apprenticeship are kept by the sponsor. 
All requests for hours worked should be made to your sponsor. 

The Office of Apprenticeship will conduct reviews periodically to ensure that the program is up to date 
and that Registered Apprentices are on pace for completion.  

When I complete School will I receive Journey Papers from the state? 

School completion is only one half of the Registered Apprenticeship. You must complete the full 
allotment of hours worked, and your sponsor must submit your completion to the DOL for you to 
receive a Journey Persons Certificate. If you have not completed the hours of On-the-Job training at the 
time of graduation you will receive the Journey Papers later once the hours requirement is fulfilled.  

If I change employers do my hours rollover to the new Program Sponsor? 

Your Registered Apprenticeship Program is administered by the Sponsor. If you leave one sponsor and 
go to another your Registered hours may change. The new sponsor is at liberty to recognize your prior 
work and/or credit you for previous work. Rules on credit hours are outlined in our regulations. 


